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Business Virtual Learning

HS/Accounting1

Topic: Special Journal - Purchases

May 19, 2020
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Objectives:
1. Describe the accounting procedures used in ordering merchandise.

2. Discuss the purpose of a special journal.
3. Journalize purchases of merchandise on account using a purchases

journal

Instructions:
Read the slides, answer questions as they are presented and complete the

activity on the last slide.



PURCHASE ORDER
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[Your Company Name] P.0. £ [100]
[Your Company Slogan] DATE: OCTOBER 25, 2011

[Street Address], [City, ST ZIP Code]
Phone [000.000.0000] Fax [000.000.0000]

NDEPENDENCE SCHOOL DISTRIC [e-mail]
VENDOR  [Name] SHIP  [Name]
[Company Name) TO  [Company Name]
[Street Address) [Street Address)
[City, ST ZIP Code] [City, ST ZIP Code]

A purchase order (PO) is a commercial D 4l M

document and first official offer issued swpPING METHOD [ SHPPING TERNS , oruveRY oare

by a buyer to a seller indicating:

S T e ool g R
® Types

® Quantities

e andagreed prices oy

for products or services. It is used to L |

control the purchasing of productsand ~ « ‘i
[Street Address)
[City, ST ZIP Code]

services from external suppliers. Foan (00.000.000] ¢ 000.00.0000 prrv— o
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To increase efficiency, merchandising businesses use separate journals to record
transaction impacting similar accounts.

The purchases journal is used ONLY for purchases of merchandise on account

A purchase of merchandise will be recorded in new account entitled PURCHASES.
Purchases is in the “cost of goods sold” section of the chart of accounts because it
is what the business is paying for merchandise that is put in the store for resale.
Purchases has a normal balance debit balance.



PURCHASES JOURNAL PAGENO.

1
PURCH. | POST | PURCHASES DR.
NO. REF || ACCTS. PAY. CR.
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The transactions recorded in the purchases journal (purchases of merchandise on

DATE ACCOUNT CREDITED

account) will always be a debit to purchases and a credit to accounts payable.
Therefore, the journal has 1 amount column with the account titles at the top. These are
called special columns. The name of the vendor will go on the account title line to show
who the money is owed to.

One main benefit of the special column is that it saves time posting because you will
only post the total of the column instead of each individual transaction.



B Journalize the following tramsactom completed during Septsnber of the current year, Use page 9 of the purchase
journal givan befove. The purchase invoices used as source documents are abbreviated as P,

t ) Purchased merchandice on account fromWeo
se onacoo om J o>

12 Purchased merchandise on account fromEast Gate Apphances, 51,050 00 P56
18 Purchased merchandise on account from Winston, Ine $2 400,00, P57
26 Purchased merchandsse on acoount from Woodland Appliances $6 800.00. P38,

PURCHASES JOURNAL P

puack | post | PURCHASES OR.

VAL VAN | Gl IRY N | Rer | AGUIS PAY. (K

.
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http://www.youtube.com/watch?v=FY18Tv6AZZ4
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Transaction: May 1, purchased merchandise on account from ABC Corporation,
$2500.00 Purchase order no. 1

PURCHASES JOURNAL PAGENO.

1
PURCH. | POST || PURCHASES DR.
NO. REF || ACCTS. PAY. CR.

| 1|May |1 |ABC Corporation 1 S 2,500.00

DATE ACCOUNT CREDITED
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Questions:

What is the advantage of a special column in a journal?

2. Why are there 2 account titles at the top of the special column in the purchases
journal?

3. Explain the purpose of a purchase invoice.

What account is debited in a purchase of merchandise transaction?
5. What account is credited in a purchase of merchandise transaction?
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Activity: Record the following transactions on the purchases journal that is
linked here or you can use the PDF attached to this lesson.

May 1 Purchased merchandise on account from Atlantic Supply, $2250.00 P1
3 Purchased merchandise on account from J&S Supplies, $7685.00 P2
4 Purchased merchandise on account from McCall Corporation, $3550.00 P3
7 Purchased merchandise on account from Lawson Imports, $450.00 P4
10 Purchased merchandise on account from Teaser Supply, $500.00 P5



https://docs.google.com/spreadsheets/d/1lDG850qOprS5n4dfOxxAUwMFVvBRIaasb2Jrc5ERfyg/edit?usp=sharing

