The Life of

A Professional

Development Activity 1n
AllotE

Before the Activity

1. Create the Activity

2. Enroll staff members in the Activity

3. Add an evaluation to the Activity

4. Print an attendance sheet for the Activity

During the Activity

1. Have staff members sign the attendance sheet at the Activity

After the Activity

1. Use the attendance sheet to submit attendance for the Activity
2. When the evaluation closes, view the results of your Activity



How To Create an Activity

“— First, choose PD Admin from your home screen.
Next, choose Manage Classes from your Quick Links

Inservice

| [

PO Admin

Welcome Rhonda Wingo | Session Time: 1:59:40 @] ¢4 #

P | Mznage Classes Enrollment Tools Categories
A Home L‘J’ Catalog Add, Remove and Qbtain sttendance and wss) Manzge professional
L Reports & Instructors Update claszes zand enrcllment datzs for develepment event
y ) G £D Admin a2 My Account clz=z zactions ;Iiasirsi:ts vithin the categeories
ﬂ Legout
Search for Events
Event title... Starts after... |3 A Mznage Users Buildings Departments
Manage system user Manzge school Manage Departments.
information =nd buildings within the Azzocizte users with
. credentizls district. Asscciate departments
Users to Buildings.
Staff Groups Reports Warkflow
Manage Staff Groups. View comprehensive Manage Approvers, E-
Assign Users to Staff reports for mails etc. associated
Groups. administrators, vith PD approval

instructors, principals
and staff

process. View History.

,_-—ﬂ External Activity

Reguests

1. 1
— )y View External Activity
\- | / Reguests

Inservice Welcome Rhonda Wingo | Session Time: 1:5%:53 ) @& 8

=
Classes

A Home =] Catalag

_/‘ Reports & 1nstructors B& Add Class E -id I:_] ﬂ LaFilher

% E:g’:'i:—'i” & My Account Class Hams Start Dats End Date Hours Status
553651 Asses=ment of Autism Spectrum Disorder 08/02/2005 08/05/2009 18 Open )

5E3ET3 Elemesntary Investigating Investigations 07/30/2009 07/20/2009 3 Qpen =

Event title... Starts after... |3 553850 Mandt Training Recertification 074/20/2009 07/31/2009 12 Open L
553679 Ruby Payne VWorkshop 0T/30/2008 07/30/2009 3 Open
553645 Social Skill= and Auti=m Spectrum Dizorder 07/230/2005 07/20/2009 L] Open
553625 Technology Institute-SMART Intermediate 07/30/2009 07/20/2009 L3 Open
553548 Behavwicr and Autizm Spectrum Dizorder 07292009 071292009 & Open
553676 M5 SFA Training for Mew Teachers Grades -8 0FiZe/2008 07/30/2009 9 Open
553624 Technology Institute-SKMART Basic 0T/29/2005 07/25/2009 [ Open
553645 Beardmaker 07/28/2005 07/28/2009 3 Open
GE3ET2 Elemsntary Investigating Investigations 07i28/2009 07/28/2009 3 Open
553647 Faciltating Communication 0FiZ28/2008 07/Z28/2009 3 Open
5536485 Sensory and Autism Spectrum Disorder 07282005 07/28/2009 3 Open
553628 Technology Institute-District Electrenic Resources 07282009 07/28/2009 L3 Open 2
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From here you will need to enter

the following information:

Title of activity

Hours (length of activity)
Description of activity
Cont. Certification Eligible
(ves only if attendees will re-
ceive college credit)

School Year the activity is in
Minimum and Maximum stu-
dents that may be enrolled in
the course

Categories that are applica-
ble to the activity.

Date, time, and location of
the class. To enter this infor-
mation, choose the Add but-
ton under Sessions. If an ac-
tivity will be happening on
more than one day (usually
consecutive), you would add
the other sessions onto this
one activity. If you are set-
ting up a year of Design
Team meetings, you would
want to create an individual
activity for each month using
the Copy feature.

Select a provider (usually
ISD)

Building/District activity
Activity fee if applicable
Instructor of Course-may be
more than one.

General Information

|E

Creator Rhonda Winge Date Of Creation  Apr 23, 2003

Title * | | Hours * I:I

Description

Cont. Certification :.
—— : L

Eligible * School Year select a year

Min Enrollment Max Enrollment

]

[] At-Risk [] Curriculum

|:| Instructional Improvement/Strategies |:| Literacy

[] Mathematics [] Gther

|:| Para FD |:| Special Services
|:| Technelogy

]

Categories *

Dates and Location Information

Sessions *
Add  Remove

Session Name | Location | Room | StartDate & Start Time End Date End Time Sezzion ...

Provider Information

Provider |Select a Provider v|

Registration and Approval Settings

What type of Event is this? * O District O ruilding

Does this Event Require PDS? * O Yes 0 No

Registration Fee | |

Available Users

E Selected Instructors

e
Adams, Jennifer =]

Allinder, Barbara

Anger, leffrey

Arnote, Sage
Baker, Jana ] E

District Instructor(s)
Pick Internzl District Instructors Hers

External Instructor(s)
Or Enter Instructors Extzmnal to the District |
Hers




NeXt’ determine PP rrn: 5 3 =

which CSIP goals

are applicable to Goal #1 - Increase student achievement and performance

I:‘ Ensure that 2 viable written curriculum is consistently implementad and regularly reviewed. (Standards 6.1, 6.2,

your activity. At 5.2)

I:‘ Utilize district technology rescurces to enhance learning. (Standard 5.4)

leaSt one must be [] implement and maintzin 2 cemprehenzive library mediz program which incerporates high-guzlity scademic
research. (Standards 6.8, 3.2]
Selected [] utilize research-based instructional practices. (Standard 8.3

I:‘ Eliminate student achievement gaps. (Standards 6.3, 6.5, 6.5, 5.1, 3.5, 5.6
I:‘ Provide high-gquality professional development aligned to district goals. (Standard 6.7)

D Provide district supports to students as they transition through the educational system. (Standards 6.5, 7.1, 7.2,
7.3, B.12, 5.3)

Goal #2 - Align district programs and services for continuity

I:‘ Develop parents 2= partners in their child\'s education. (Standard 7.3)

I:‘ Prepare young children to enter school ready to learn. (Standards 7.4, 7.5)

D Prepare youth for a productive adulthood. (Standards 6.9, 7.6, 7.8)

D Prepare adults for work and 2 preductive life. (Standards 6.3, 7.3, 7.6, 3.3]

I:‘ Ensure that children and families have the knowledge and skills to live healthy lives. (Standards 7.4, 7.5, 8.12)
[] Ensure that children are safe in their families and families are safe in their neighborheods. (Standards 7.6, 7.5)

[] pevelop well-informed citizens and decision-makers. (Standards 6.3, 7.6)

Goal #3 - Maximize Resources to Facilitate Learning
D Provide an indoor and cutdeor climate that is safe and conductive to learning. (Standards 6.6, 8.10, 8.11, 8.12)

D Provide all students with well-bzlanced and nutriticus mezls. (Standard 2.13)

[] provide students with a safe, efficient, and courtecus transportation system. (Standard 8.8)
I:‘ Ensure that 2 positive collaboration process is practiced throughout the district. (Standard 8.8)
I:‘ Attract, develop, and retain quality employees. (Standards 5.1, 5.4)

I:‘ Develop and maintain ocpen and clear lines of communication with the school and community. (Standardsg.8,

D Attract, develep, and retain quality employees. (Standards 5.1, 8.4)

D Develop and maintain open and clear lines of communication with the school and community. (Standardsg.8,
8.9)

I:‘ Frovide 2nd maintain techneology rescurces which complement and support the instructionzl programs. (Standard
6.4)

I:‘ Mzintzin and improve fiscal responsibility. (Standards 2.3, 8.5)

Beyond that you can restrict viewers based on the following criteria:
o Grade

o Department

e Group

e Building

You must click on the Submit button to add the activity
to the catalog

Submit Cancel




How to Enroll Staff Members in an Activity

First, choose PD Admin from your home screen
Next, choose Enrollment Tools from your Quick Links

Inservice

{l.\ Home ‘[‘-\l Cataleg
/ Reports Instructors

PD Admin J') My Account
R Logout

Search for Events

Event title...

[ co |##&

Starts a

|
||| Update classes and
clas=s sections

Manage U
Manage system user
information and
credentials

Staff Groups

Manage Staff Groups.
Assign Users to Staff
Groups.

sars

Enrollment To

district

Buildings

district.

Reports

reports for

=nd staff

Obtain attendance and
enrcllment data for .1
classes within the -

View comprehensive

sdministrators,
instructors, principals

Mzanage school
buildings within the
Associabe
Users to Buildings.

Welcome Rhonda Wingo | Session Time: 1:59:46 @] ¢ @

Categories

Mzanzage professicnal
development event
categories

Departments

Manage Departments.
Associzte users with
departments

Workflow

Manage Approvers, E-
mails etc. sssociated
with PO approval
process. View History.

External Activity
Feguests

Wiew External Activity
Reguests

Next, highlight your activity. Click on the colored box to the left of the activity. Do not select

the orange title or you will view the activity instead. Choose the More dropdown box and select

Enrollments

Welcome Rhonda Wingo | Session Time: 1:57:21 ) @& &

Inservice

-
{l.\ Home ‘L\l Catalog
" Reports Tnstruckers
PO Admin f) My Account
ﬁ Logout

Search for Events
& co |8

| Il

[ view Eﬂ.ttendance Sheet

Q More »

|| Title

Title

ELL Cr

District Meetin..

Middle School PE C

Ms Math C District C.|

Elementary Cr District.

Elemeantary PE Cr vist.

E;pllrnents

Eiw Roster
n&nge Status
Course Credit Data

tlists

tion
m Chrizman Library
ham
ham Largs Classr..

amore Fourth Grad...

dale Elemsntary

Middle School Health/FE ...

M5 Math Design Team C..

Elermentary Math Design ..

SFT Character Ed PD
SFT SAW
Sycamore Hills MAP / Sur...

District Meetin...
Thrae Trails, Evalustion
Smartfest 09

SFT Cadres

Third Grade Mini-Society ...

Glendale Study Group-Se...

| |Page-uf11| b Wl%
| [=EE

Curriculum, Instruction...
Mathematics
Curriculum

At-Rigk, Curriculum
Curriculum, Instruction...
Curriculum

Inetructional Improwvem...
Instructional Improwvem.
Instructional Improwvenm...
Curriculum, Instruction...
Curriculum, Instruction...

At-Rizk, Instructicnal |

W comrlet=d [ C=nc=li=d

Bingham

Bridger Library
Sycamore Fourth Grad...
SFT LMC

SFT

Sycamore

iam Chrizman Library
computer Lab

1

SFT

Pir Picneer RidgeS

Glendale

MOt ot M
L =T =]

[X]

> | Go

W... | Max Ho.. Start

o 1= 1 05/27/09
a 20 1 05/M14/05
a 35 1 05/M14/05
o] &0 1 05/3/09
o 20 1 05/M13/09
a - 1 05M2/09
0] 30 1 05/06/05
o] &0 1 05/05/09
a a0 3 05/01/059
a - 1 04/23/09
a 7o 1 04/23/05
o] 15 1 04/22/09
a - 1 04/21/05
a S0 ] 04/18/09
a - 1 04/16/05
o] - 1 04/16/09
a 13 1 04/15/05

Bl Advanced Search

~

w
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From here you can add individuals by searching for their names, you can add entire
buildings, departments, grades or groups by using the User Filter on the left side of
the page. When you find the users you want to enroll you can highlight their name (s)

and choose Add, or you can enroll them all by choosing Add All.

User Filter Elementary Math Design Team

First Mame: Session 1 Start Date 05/05/2009
Session 1 Start Time 4:15 pm
Last Mame: Session 1 End Tigp& : 5:15 pm
Drescription @
Building: v Building Manthly Mot
Department: Any Department
Grade: 4ny Grade
Group: Any Group Users Enrolled in Elementary Math Design Team

@Find Users] A Clear Filters] &Remove Tatal: 34
Last Name First Nams Enroliment Date Statuz Hours Credit
E Users Adams Jennifer Enrolled 1.00 0 )
Leaks Rebecca Enrolled 1.00 0
&Add éAdd Al Leslis OdNna Enrolled 1.00 0
Magel Julie Enrolled 1.00 0
Mitchell Jennifer Enrolled 1.00 0 b
Muirhead Gaylyn Enrolled 1.00 0
Bauer Lindzay Enreclied 1.00 0
Payton Jennifer Enreclied 1.00 0
Plack Christin Enrolled 1.00 0
Pointer Janice Enrolled 1.00 0
Schnieders Ernily Enrolied 1.00 0
[4 4 |Pagelt Jof1| b bi | & Shatte Carris Enrolled 1.00 0 v
Save

1=

If you add someone that you did not want to add and would like to retwove them from

your list, you would need to select the staff mgmber and choose Remove

Remember, you must save all of your changes!



How to Add an Evaluation

Choose PD Admin from your home screen. Again, you will choose Enrollment

Tools from your Quick Links

Inservice

{l.\ Home L\! Catslag

/. Reports Instructors
PD Admin o~ My Account
Logout

Search for Events

Event title... Starts after... (3| Go |#&

Manzge Classes
Add, Remove and
Update classes and
class sections

Manage Users
Manage system user
infermation and
credentials

Staff Groups

Manage Staff Groups.
Assign Users to Staff
Groups.

district

.

Reports

L/

Enrollment ]
Obtain attendance and

enrcllment data for 1
classes within the -

Buildings

Manage school
buildings within the
district. Associzte
Users to Buildings.

Wiew comprehensive
reports for
administrators,
instructors, principals
and staff

S

Welcome thonda Wingo | Session Time: 1:59:46 @] ¢/ ®

e

o=

Categories

Manzage professicnal
development event
categories

Departments

Manage Departments.
Associzte users with
departments

Workflow

Mznage Approvers, E-
mazils etc. 2ssccizted
with PD approval
process. View History.

External Activity
Requests
View External Activity
Reguests

Next, highlight your activity by clicking on the colored box to the left of the activity title,

select More and then select Evaluations on the dropdown box.

inservice s

xlopment

Menu
-
Pinl .
AL Home L\! Catzlog Number
35 Feports & Instructors ccacas
PO Admin f; My Account
% 5544821
cgou
L. t

5546241

Starts after.. 3| Go I B

- 55423871
Event title... cesane 1
5545881
5547851
5547831
55458171
55458281
5548351
55458341
5545801
5548371
5547821
5547771
554584 1

| | Page

[ C12ss Catalog - Admin

ContentM | eCurriculum | Welcome Rhonda Wingo | Session Time: 1:59:45 ! n ’ "

@Gruup By v [ View |E Attendance Shest

Title
Fairmount BIST Training

Elementary Musi D...

First Grade Cross District ...

Kindergarten Cross District
Third Grade Cross District
Mew Teacher Training...BIL...
SFT AR Review

Three Trails SAW 11-10-10
Elementary Literacy Desig..
School-Wide Positive Beh...
Bingham SAW

District Professionzl Dave...
HS Math Design Team M...
Middle School Social Stud...
Thres Trails saW

Marciz Tate/GKCFDN-Part 1

MS BIST Vision Team

1ota| b B | @&

Evaluations

pn
unt Elementary

At-Risk, Curriculum, Ins...

Curriculum

At-Rizk

Ingtructional Improvem...
Other

Curriculum, Mathematics

Curriculum, Instruction...

At-Rizk, Curriculum, Ins...

Instructional Improvem...

At-Risk

.Open .Full .Completed .Can:elled

Three Trailz Elementary
Truman High School
Qut of District

Bingham Middle School
Bridger Middle School

Wiliam Chrizman High ...

Nowlin Middle School
Three Trailz Elementary
Qut of District

Qut of District

r Elemsntary Sc...

urn Elementary ...

Southern Elems...

Fe Trail Elementa...

r Ridge Middle 5.

Fe Trail Elementa...

En...

25
0

0

48
48
15
28
27
0

]

57
36
18
13
28
58
33

L;lﬁ\dvanced Search || Ttle

¥ | Go

W... Max| Ho...| Start

] - 1 12/01M10 |—
] s 2 111810

] LS 111810

] - z 111810

] - 2 111810

] 1% 2 111510

] 50 1 111110

] - 1 1110M0

] 500 1 11/08M10

] 0 8 11/08M10

] FL 11/04M10

o an oz 11/04M10

] 50 2 11/04M10

] - 1 11/03M10

] - 1 11/03M10

] M0 8 110110

0 50 3 110110

Dizplaying 1 - 50 of 358




Choose the survey you want to use with your event. Click in the area under Start
Date and End Date to select your days. After you have selected your days, tab

over and then hit Submit; You will then get a message that your changes havg
been saved.

inservice s development

ContentM | eCurriculum | Welcome Rhonda Wingo | Session fime: 1:54:55 @] & @
Evalua’ions for Class "554834 1: District Professional Development Committee "

Submit  Close

2™ .
L Home L'\! Catzlog Evaluation Forms
Reports [nstructors 1 Title De=cription Start Date End Date Respon...
PD Admin j) My Account o r
I:l Crozs District Collaboration Survey
Search for Events =
Event title... Starts after.. 3| Go I Ee)

llofE Solutions All Rights R v




How to Create an Attendance Sheet

Choose PD Admin from your home screen. Again, you will choose Enrollment

Tools from your Quick Links
Inservice

:

FD Admin

2™
L Home L\l Catzlog
/. Reports Instructors
PD Admin @ My Account
R Logout
Search for Events
Event Start: E Go

¢
g
<

Update class
class sections

Manage Users
Manage
infermation and
credentials

Staff Groups
Manage Staff Groups.

Asszign Users to Staff
Groups. |

es and

stem user

ﬂ Buildings
[ )

district

Manage school

Obtain attendan_e and
enrcllment data for
classes within the

e

-

buildings within the

district. Associzte

Users to Buildings.

Reports

View comprehensive

reports for

administrators,
instructors, principals

and staff

Categories
Mzanzge profess

Welcome thonda Wingo | Session Time: 1:59:46 @] ¢/ ®

ional

development event

categories

Departments

Manage Departments.
Associzte users with
departments

Workflow

Manzge Approvers, E-
mazils etc. 2ssccizted
with PD approval

Externzl
Requests
Wiew External Activ
Reguests

process.

View History.

Activity

Next, highlight your activity by clicking on the colored box to the left of the activity title,

then select Attendance Shee

you are done.
Inservice

Menu

- @Group By
A
AL Home L\l Catalog Mumber
/‘ Reports Instructors
PD Admin j'} My &ccount
w Logout

Search for Events

Event title... Starts after...

Title

ELL C

Middle Schoal PE C

M5 Math Cros
Elementary
Elementary PE ¢

Middle Sc

M5 Math Design Team C...

Elementary Math Design ...

SFT Character Ed PD
SFT SAW

Sycamore Hills MAP / Sur.,

ELL Cross District Meetin...

Three Trzils, Evaluation
Smartfest 03'

SFT Cadres

Third Grade Mini-Society ...

Glendale Study

|Page|:|0f11| bkl l%’
.Open .Full .Completed .Can:elled

District Meetin...

ol Health/PE ...

Group-Se...

(7] view Eﬂ\thendance sheet ), More v

Category

At-Rizk, Curriculum, In...

Curriculurn
Mathematics
Curriculum

Curriculum

Curriculum, Instruction...

Mathematics
Curriculum

At-Risk, Curriculum

Curriculum, Instruction...

Curriculum

Ingtructienal Improvem...
Instructional Improvem...
Instructienal Improwvem...
Curriculum, Instruction...
Curriculum, Instruction...

At-Rizk, Instructional |...

|| Title:

Location
William Chrizman Library
Bingham
Bingham Large Classr...
Sycamore Fourth Grad...
Glendale Elementary
Bingham
Bridger Library
Sycamore Fourth Grad...
SFTLMC
SFT
Sycamore

am Chrigman Library
computer Lab
1
SFT

Pir Pieneer Ridges
Glendale

The attendance/sign in sheet will pop up. Select Print and

19U BEUS USLSLLEU LI LIS Pags ALy

L L Bl S Bl P = s provide updated website content

Go  #8 Advanced Search

Max Ho.. Start

15 1 0sTNe A
200 1 05M4/08
31 051408
01 0SM308

20 1 081308
-1 osMz0e

30 1 050608
S0 1 0s/0s08

40 3 05/01/08
-1 owz3ne
701

151

S

S0 & 041309
-1 o4ansns
-1 o4nss

12 1 041508

b
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How to Confirm Attendance

First, choose PD Admin from your home screen. Then, you will go to Enrollment Tools
through the Quick Links. Next, highlight the activity by clicking on the colored box
and choose the Mor

Inservice

Menu

dropdown box. Select Course Credit Data.

Welcome: Rhonda Wingo | Session Time: 1:58:43 @] ¢y J#

- [ view ﬂ'-\thendance Sheet QMore - | | Title v | Go @ Advanced Search
& Home L*lCEta'Og Number | Title Egfollments tion En..| W.. Max Ho.. Start
/ Reports & Instructors Il CTETTTETTEET Y I R Y N i = e - ' TomrEE v
=0 Admin 2 My Account Bl sses521 Elementary Science Desi. B Roster er Ridge 28 0 - 1 040TOe
R ogout - 5536081  Elementary Socizl Studie. FBpna= Status =r Ridge 2 0 - 1 04/07/08
Bl ssess01 ke st Desion Team Course Cradit Dat= ||dale ElementaryS.. 6 0 10 1 040709
Event title... Starts after... |3 ijﬂh - 553586 1  District Professional Deve V=itlists er Middle Schoel @0 LU 04/03/089
- 553581 1 Glendale Study Group Se... LRk, nefruchional .. Glendale 12 0 18 1 04/02/09
- 553585 1 Middle Schoal Cammunic... Curriculum, Literacy Bridger 27 0 - 1 04/01/09
- 553583 1 Middle Schoal Social Stud... Curriculum, Ingtruction...  Pienser Ridge 1] 1] 30 1 04/01/09
- SETE141 MS Math Design Team C... Mathematics Bridger Library al 0 30 1 0&4/01/08
- 553584 1 MS Science Design Team Curriculum, Ingtruction... Pioneer =] 1] 20 1 04/01409
- 553572 1 P's znd Q's of Test Admi... Instructional Improvem... UMKCRPDC @ Union 3... 0 0 25 3 0330009
- 5835411 AllofE Test Class Mathematics Building 1 1 0 - 1 03/25/09
- 5124181 ELL Cross District Meetin... Literacy, Curriculum, A... Wiliam Chrizman Library 10 0 15 1 03/25/09
- 5535451 spring Branch Building P At-Risk, Curriculum, M...  Library Media Center 2 0 - 1 03/25/08
- 553563 1 Wm. Scuthern MAP info ... Instructional Improwem... Wiliam Southern & 0 50 1 0325008
- 5535781 Three Trails Intervention... At-Risk Media Center 24 0 50 0 031708
- 5835731 Glendale Lessons from t...  At-Risk, Instructional ... Glendals 12 0 20 1 03M18/08
- 553561 1 MAP Manuzl Mesting 3-8 Inztructional Improwvem... KCRPOC Union Station 0 0 50 3 021208 ¥
4 4 | Pageof 1k M| & Displaying 1 - 50 of 520

.Open .FuII .Completed .Can:elled

109 AllofE Solutions All Rights Reserved

At this point, a box will E——
o o Name Status Hours Creditz

pOp up WIth a IISt ij every Gumerman, Janice Cempleted
one WhO 18 enrolled m the Apernathy, Tracie Completed
.« . Anderzon, Mona Completed
activity. Enrollees are all et tresan ompres
at the Approved Status Garner, Chuck Cempleted
Hinckley, Sandra Cemplsted

until the day aftel‘ the Hochstedler, Paula Completed

[ T O T O T X T % T I T O T R O L T O T % R O R %

activity and then they are weoa comeletee
McBurney, Rebecca Completed

all automatlcally changed Mekerlie, Chriz Completed
Meng, Mark Completed

tO Completed Status' If Painter, Stephen Completed
you have someone who is smin, Jule Completes
Twibell, Cynthia Cemplsted

absent you will need to wiills, Patty Completed

change their status or they
will be automatically given
credit. It is up to instruc-

tors to keep our attendance

as clean as possible.

» 2009 AllofE Solutions All Rights Reserved




To change someone’s status, you will need to click on their status box. A dropdown
box will appear and you can then choose No Show.

——Psubmit  Close mit  Close

A
Hame Status Hourz Credits
Gumerman, Janice Completed I |V| 2
Abernathy, Tracie Incompleta 2
Anderzon, Mona No Show 2
Bright, Megan Completed 2
Garner, Chuck Completed 2z
Hinckley, Sandra Completed 2z
Hochstedler, Paula Completed e
Legg, Kyle Completed Z
McBurney, Rebecca Completed Z
McKerlie, Chriz Completed pd
Meng, Mark Completed Z
Painter, Stephen Completed Z
Smith, Julie Completed 2z

A Twibell, Cynthia Completed Z
Williz, Patty Completed 2

» 2002 AllofE Solutions All Rights Reserved D09 AllofE Solutions All Rights Reserved

Remember to choose Submit when you have completed your changes.



How to View Your Evaluations

Choose PD Admin from your home screen. Then choose Enrollment Tools from

Inservice

our Quick Links

{l.\ Home L\! Catslag

/. Reports Instructors
PD Admin o~ My Account
Logout

Event title... Starts after...

[ co (@&

Manage Users
Manage system user
infermation and

., credentizls

Manzge Classes

| Add, Remove and

Update classes and
class sections

Staff Groups

Manage Staff Groups.
Assign Users to Staff
Groups.

Enrollment Tools
Obtain attendance and
enrcllment data for
classes within the
district

Buildings

Manage school
buildings within the
district. Associzte
Users to Buildings.

.

Reports

Wiew comprehensive
reports for
administrators,
instructors, principals
and staff

{
L/

—

Welcome Fhonda Wingo | Session Time: 1:59:46 @] ¢ @

e

S

o=

Categories

Manzage professicnal
development event
categories

Departments

Manage Departments.
Associzte users with
departments

Workflow

Mznage Approvers, E-
mazils etc. 2ssccizted
with PD approval
process. View History.

External Activity
Requests
View External Activity
Reguests

Next, highlight your activity by clicking on the colored box to the left of the activity title,

select More

{I.\ Home L\! Catzlog

35 Feports Instructors
PO Admin f; My Account

ﬂ Logout

Starts after.. 3| Go I B

Event title...

Mumber
£E45851
5544931

SE4E24 1
SE448T 1
CEEELER
545891
SE4TEE
2247921
EE4E1T 1
SE4EgE
CEREAER
SE4E34 1
TE4za0
2248371
5547821
SE4TTTA
S54594 1

| | Page

[ C12ss Catalog - Admin

@Gruup By v [ View |E Attendance Shest

and then select Evaluations on the dropdown box

ContentM | eCurriculum | "llelcome Rhonda Wingo | Session Time: 1:59:45 @] @& @

Title
Fairmount BIST Training

Elementary Musi D...

First Grade Cross District ...

Kindergarten Cross District
Third Grade Cross District
Mew Teacher Training...BIL...
SFT AR Review

Three Trails SAW 11-10-10
Elementary Literacy Desig..
School-Wide Positive Beh...
Bingham SAW

District Professionzl Dave...
HS Math Design Team M...
Middle School Social Stud...
Thres Trails saW

Marciz Tate/GKCFDN-Part 1

MS BIST Vision Team

1ota| b B | @&

QAdvanced Search ||Title v | Go
pn En...| W... | Max | Ho...| Start
unt Elementary 25 0 - 1 1210 |—
Southern Elems... 0 ] 2 111810
r Elemsntary Sc... 0 0 55 2 111810
Fe Trail Elementa... 48 0 - Z 111810
urn Elementary ... 43 0 - 2 111810
r Ridge Middle S... 15 0 1% 2 111510
{7y Evalustions FeTrailElementa.. 26 0 S0 1 111140
At-Rizk, Curriculum, Ing... Three Trailz Elementary 27 0 - 1 111010
Curriculum Truman High School 0 0 50 1 110910
At-Rizk Out of District 9 ] 0 8 11/08M10
Ingtructional Improvem... Bingham Middle Schecl 57 0 70 1 11/0410
Other Bridger Middle School 3 0 an oz 11/04M10
Curriculum, Mathematicz  Wiliam Chrizman High ... 18 0 50 2 11/04/10
Curriculum, Instruction... Mowlin Middle School 13 0 - 1 11/0310
At-Rizk, Curriculum, Ing... Three Trailz Elementary 28 0 - 1 110310
Instructional Improvem...  Qut of District 58 0 "o & 1110
At-Rizk Qut of District 33 0 50 3 110110
Dizplaying 1 - 50 of 358
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Choose the View button to view your survey results.
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Evaluations for Class "554800 1: Hanthorn PD ECSE ™

Evaluation Forms

1 Title

[ Buiding PD Survey

De=cription

|:| Crose Digtrict Collaboration Survey
Search for Events

Event title...

Starts aﬂ:er...E\ Go ] ]

Start Date
1W28/2010

tentM | eCurriculum | Welcome Rhomia Wingo | Session Time: 1:35:05 @] ¢y 8 ™

End Date
1302010

Respon...

Views

The first page is a list of staff members who took the survey and the date/time they started

and completed the survey. This page only lists 50 staff members at a time, so you may have

several pages to this report. To view the actual results choose Evaluation Report.

{l.\ Heme
. Reports
FD Admin
ﬁ Logout
Search for Events

Event title...

L‘l Catalog

Instructors

My Account

|«
Starts al’ter...E‘ Go ‘ ]

Evaluatiqn Ft

[ Tite
[T} Buiding Kt
|:| Cross Dis)

Ewvaluation Report

Submiter

Anne Bledsoe
Amanda Boyes
Joey Doering
Cheryl Garringer
Emity Gezzage
atrina Lickteig
S¥rah Monfoere
Adyanns Noah

Diang Premoe

[4 4 | Page
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Started On

10/28/1810 2:50 PM
10/28/1810 2:48 PM
10/28/15810 2:50 PM
10/28/1810 2:57 PM
10/28/1810 2:48 PM
10/28/15810 2:55 PM
10/28/1810 3:27 PM
10/28/1810 3:01 PM
10/28/15810 2:54 PM
10/28/1810 2:48 PM
104281810 11:35 AM
10/28/15810 2:54 PM

Tof1| b bl | &

Completed On
1042801910 2:52 PM
10/28M810 2:50 PM
10/28M810 2:51 PM
1042801910 3:00 P
10/28M810 2:50 PM
10/28M810 2:55 PM
12801910 3:25 P
10/28M810 3:03 PM
10/28M810 2:58 PM
102801910 2:50 P
10/28M1810 11:37 AM
10/28M810 2:55 PM

Status

Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed

Displaying 1 - 12 of 12




The next page shows your results and gives you the option to export the file to
Excel.
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T ) Export to Excel
ocme
R & Hanthorn PD ECSE |
d Strongly Strongly Rating Response Skipped Respon...
PO Admin Answer Options Disagree Disagree Agree Agree Average Count Question )
b4 Logout Our schoel’s PD days were well-organized and o o o iz 4.00 iz o] HIED
of value to me as an instructer and 2= a
member of our school community?
Our school’s PD was planned systematically and o] u] 1 11 3.92 12 o]
Event title... Starts collaboratively with building leaders and staff
~| members.
Cur schoel’s PD days provided an opportunity o] o] 1 11 2.92 12 o]
for reviewing student achievement datz and
discussing possible areas for growth and
improvement.
Cur school’s PO session(s) offered an o] o o iz 4.00 i2 o]

opportunity for input from school staff

regarding our building initiatives and goals.

Cur school's PD presenters provided o] o] o] 12 4,00 12 o]
information that was of high quality and

relevant ta me and to our schoaol.

1 believe my school's PD days will impact my o] o o 12 4.00 12 o
area of instruction and ultimately my students.
1 believe that ocur schocl’'s PD plan was zligned o] o o iz 4.00 iz o]

with districk and schoel gozls and will have a
lasting impact upon ocur school.

I believe that our school's PD plan was aligned with district and school goals and will have a lasting impact upon our
school. Comments
1 Responses
11 Skipped
12 Total
# Text
1 This was an excellent PO?

kuf12




Helpful Tips for AllofE

Only the instructors can see the results of the evaluations. It is a good idea to
add both the building principal and PD rep as instructors.

When enrolling staff members, make sure to verify the list of enrollees. This
will help alleviate confusion on who should attend and who shouldn’t.

Everyone who is enrolled in your activity can take the survey. You MUST enter
your attendance into AllofE. This will nullify the submissions of staff members
who did not attend the activity.

Surveys have been update yearly based on the input of the PD Committee.
Please do not use any surveys marked (OLD).

All evaluation answers are anonymous. The results were originally written to
include the time the answer was entered and if someone had enough time, they
could have compared the two lists. We asked for a rewrite to the results to guar-
antee anonymity!

Evaluations should be available for 2-5 days after the activity. We should be al-
lowing a few minutes at the end of an activity for staff to log-in and take their
survey.



